Producing educational material
with the Easy-to-read method




What Is the easy-to-read method?

Easy-to-read is a method that allows us to adapt
the content, the language, the form and the
llustration of a text in order to be accessible by a
particular target group, which faces difficulties in

reading and in comprehending written language.



In choosing the text to be transcribed, we need to
consider:

« the level of students' language skills

- the difficulties inherent in the text itself: the topic,
Its scope and type, Iits vocabulary and its
morphosyntactic structures

- the learning goals of the unit that we will teach



Although we will meet the needs of a particular

target group, because of the general principles that
we follow, the text to be produced will also be

accessible to other groups after some minor

modifications.



Let’s think before we start:

« Who am | addressing?

- What is my goal?

« What do | want to write about?

- What logical order do | need to follow?

« WIll I use illustration, clip art, photographs? If so,

at what ratio?



The text(1/4)

Use the literal and not the metaphorical meaning of
words.

Follow a logical and straightforward chronological
order in the descriptions.

- If you have to introduce a character, do it simply and
shortly.

« Use small sentences.

 In each sentence refer only to one concept.



The text (2/4)

- Choose simple words that we use in our everyday
life.

- When you address the reader, tell him/her what you
want in the simplest way possible.

- The same word explains the same thing throughout
the text.

» Use examples to explain concepts.

« Put the words of the same sentence in the same
line.



The text (3/4)

 Prefer active voice instead of passive voice.

» Give simple instructions. Instead of “Information is
available on ... “ write “Get information from ... “.

- Use lists where needed, e.g.
Kostas needed:
- a pencil
- a notebook
- a book.



R\
The text (4/4)

- Do not use acronyms, e.g. instead of U.N. write United
Nations.

- Beware of pronouns! It needs to be clear whom are you
talking about.

- Choose simple punctuation and avoid special
characters, e.g. &, §, ®.

- Write numbers as numerals, e.g. 5 rather than five or IV.

« For chronologies choose the form 25 December 2018
and not 25/12/2018



Fonts

The font should be sans serif so it does not distract the
reader.

Choose a font size not less than 12. 14 is even better!

For the headlines, choose a size bigger by two points.

Do not change the type of font in the text and avoid
writing CAPITALS, oblique or underlining.

« There should be good contrast between the color of the
font and the color of the page, e.g. black or dark blue
font on white background.



Text layout

A string of text should contain about 60-72
characters or 10-12 words.

- The alignment of the text should be on the left.

« The spacing defined by the text editor's default
settings Is satisfactory for characters of size 12.

- Leave a blank line between paragraphs and
margins left, right, above and below the text.

- If the text is large, it's best to split it into smaller
booklets.



lllustration

- Images play the most important role than any other informational material.

- An image that clearly shows what is mentioned in the text, promotes
understanding and explains the meaning of the text.

- An image that does not give specific meaning to the text, on the contrary, may
create confusion and make understanding even more difficult.

- An example from a history hook explaining what a christogram is.

Apyupo vopiopa pe To Xpiotéypappa (0To endve pépog g
pike@alaiag Tov ivou) kar TV € pn agaipa,
0UpBoA TNG EKXPIOTIAVIGUEVIG PWYAIKIIG OIKOUPEVNG .
Mdvaxo, Noptopatixi ZuAdoyn.




E————————.
Audio file

« The written text can be given to students as an
audio file.

- In this case, choose as speaker someone with a
clear pronunciation that will emphasize the proper
words and will make the necessary pauses.

« Only one person speaks at a time.

e The sound level should be neither too loud nor too
low.



Which kinds of text can be transcribed
Into easy-to-read?

All kinds of text can be transcribed.

For example, in Norway and Sweden respectively,
the Klar Tale and 8 SIDOR newspapers are
published in easy-to-read format.
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Do not forget!

« You need to know very well your target group and the
particular difficulties it faces.

- Before giving the material you prepared to your students,
forward it to some members of the target group for review and
find out if they have understood it and what remarks they
could make.

- Ask them to highlight words, phrases that they do not
understand or confuse them, and note where more
Information is needed.

- Cultural differences, if any, need to be taken into account.

- When transcribing into easy-to-read keep the writer's own
“voice” rather than translate or summarize.



EXAMPles



Example: transcription of a module from a
high school’s history book

In easy-to-read

Original

1b. Religious politics

The followers of Christianity were the most dynamic population
of the East. This new religion seemed to be able to restore the
shaky unity of the Roman State.

For this reason Constantine showed a favorable attitude towards
Christianity. In particular, after his victory over Maxentius
(312), he trans ferred the monogram of Christ (Christogram), an
imgortant Christian symbol, from the military flag to his coins,
and issued laws favorable to Christians.

However, the strong resistance of the supporters of ancient
religion found both in the East and in the West, especially within
the senatorial aristocracy of Rome, did not allow Constantine to
adopt a purely religious attitude until the end of his life.

The Edict of Milan, based on an agreement between Constantine
and Likin (313), recognized Christians freedom of worship and
thus equated their rights with those of other Roman religion.
The persecution of Christians, however, ceased altogether, only
when Constantine became a monarch in the Roman State (324).
A year later (325), Constantine congregated in Nicaea, Bithynia,
a conference of bishops from all the provinces of the Ecumenical
Roman State; for this reason, the session was called ecumenical.
The First Ecumenical Synod formulated the teaching of the
Church over the sects tgat had already appeared. Since then,
many such sessions have taken place. Their convocation was
aimed at pacifying the Church and, by extension, pacifying the
empire.

. 1b. Religious politics

Constantine took steps to support the Christians.
These steps were:

1. He put the Christogram on his flag and coins.

2. He signed a decision along with Likini.

With this decision, Christians could believe in their God and
have the same rights as other citizens of the Roman Empire.
This decision is called the “The Edict of Milan”.

3. He called the Christian bishops in Nicaea, Bithynia
to discuss the church's beliefs.

The purpose of the meeting was

to resolve disagreements between Christians.

This meeting was called "An Ecumenical Synod".

4. Constantine until the end of his life had not favored any religion
because

the ancient religion had many followers

and Constantine did not want to upset them.



Example: transcription of a module from a high

school’s math book (1/2)

Original

In easy-to-read

»  Variable

Talking to a cell phone costs 0,005 € per sec. How
much does a 10 sec, a 15 sec and a 27 sec call cost?
Solution

It is easy to find that:

e+ A10-second call costs 10 « 0.005 = € 0.05

« e+ A15-second call costs 15 « 0.005 = € 0.075.

« «A27-second call costs 27 « 0.005 = 0.135 €.

So we can think that the cost of a phone call will be:
(call duration) » 0.005 €. For convenience, we
denote with the letter x the duration of the call (in
seconds), so we conclude that the cost for each x-
second call is: x » 0.005 €.

The letter x representing any number is called a variable.

Of course, we can use other letters (Greek or Latin) to
represent variables: y, z, t, a, 3, y,...

A variable in mathematics is
the quantity that changes.

Avariable, Remains

the quantity the same

that

changes
A phone Lasts 10 Costs 0.005 0.05 euro
call sec
A phone Lasts 15 Costs 0.005 0.075 euro
call sec
A phone Lasts 27 Costs 0.005 0.0135 euro
call sec

- I name the variable after a
letter, such as x or y or z.



Example: transcription of a module from a high
school’'s math book (2/2)

Original In easy-to-read

« Arepresentation is a way of presenting

variables in order to solve problems easily.
Algebraic representation
e A representation that contains calculations with

numbers, is, as we know, a numerical representation. « An arithmetic representation is one that
For example, 2-3-4.(-3)+5 is a numerical representation. involves only numbers.

5-8+4-3
Similarly, 2(-3+6-¢ is a numerical representation. For example: 2¢3 -4+(-3) + 5

e A representation that contains calculations with
numbers and variables is called an algebraic

representation. « An algebraic representation is one that

For example, 2-x-4x+5 is an algebraic representation. involves numbers and letters.
The terms of this representation are called summands. For example : 2ex—4 x + 5
2:x-4 :

Similarly, 3-x*+5 is an algebraic representation.

« Values of the algebraic representation are the
terms that you add or subtract:



Example: transcription of the Student Communities'
Operating Regulations (G. G. - 619 B / 25-9-86)

Original

In easy-to-read

Article 1.
Student participation in school life.

1. School, as a living organism, is an
institution that prepares children, through
learning and education, for a proper and
efficient life, prepares them and educates
them for their unimpeded integration into a
free and democratic society after their
graduation from school. To this end, it
establishes the dialogue and cooperation
between the teacher and the student in the
search for and the transmission of the
essential knowledge, it liberates and
strengthens the children's initiative and at
the same time takes care of providing them
with what is necessary for them to be able to
meet the demands and the activities that are
constantly being develo}l)ed within the

society in which they will live.

- Article 1.
Student participation in school life.

School prepares children
to live as free and democratic citizens
of their society.

In order for the school to achieve this:

« teachers and students must discuss and
work together in order to learn,

« students must take initiatives,
« the school must give children the means
to succeed.




Now yeur turn



Which photo best describes the phrase

“A child reads a book” ?
This ? Or this ?




Which examples follow the principles of

easy-to-read?

Is this easy to read?

ls this easy to READ?

ls this easy to read?




Try to transcribe into easy-to-read the
following text:

 Inadequate 1s the student’s attendance of more than
one hundred and fourteen (114) absences. Students
whose attendance is inadequate are obliged to resume
attendance 1n the same class.
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